
Site Plan Checklist 

1. Have a title indicating the name of the project; provide a location map; developers name, address and 
telephone number; designers name, address, and telephone number; and parcel address; the zoning 
classification(s); the existing and proposed uses of the subject property and all abutting property; and 
indicate any applicable setbacks - building/structure and parking lot, if they exist. Township zoning 
review/approval may be required and should be submitted to the Township directly.  
 

2. Each plan sheet shall indicate the scale of the drawing using an engineer’s scale and a north arrow, when 
applicable. 
 

3. Name all adjacent roadways; show both right-of-way and pavement widths measured from the centerline of 
the platted roadway; indicate the dimensions of the entire parcel boundary; and shall show all existing and 
proposed easements.  
 

4. A minimum of two benchmarks on the NAVD 88 (USGS) Datum.  
 

5. Any building removals, demolition, utility relocations or other alterations to occur to existing features on the 
property. 
 

6. Show the distance of existing and proposed structure(s), parking lots and other features to the right-of-way 
line and the distances of the structure(s) to the side and rear property lines. It shall show the approximate 
location of existing building and driveway locations opposite to and adjacent to the subject property. The 
site plan shall indicate the width(s) and location(s) of existing and/or proposed sidewalks and drive approach 
aprons. The drive approach width(s) shall be dimensioned where the apron meets the roadway pavement 
and shall be dimensioned at the throat. Sidewalks, roadway curbs and drive approaches shall conform to 
Allen County’s Standard Construction Drawings.  
 

7. Show the location of existing and/or proposed off-street parking spaces and drive aisles with complete 
dimensions. The drawing shall include the number and size of the proposed parking stalls including handicap 
spaces. A typical section shall be shown indicating the composition of the proposed parking and drive 
surface. If off-street parking area is located next to an existing parking area or on another parcel, the 
method of circulation, if any between the two areas, shall be shown. If a proposed drive-thru window 
operation is part of the design, a layout shall be provided that indicates where the vehicles will be lined-up 
and how many vehicles can be stored at one time while waiting to use the order board and/or drive-up 
window.  
 

8. Show the locations, size (height), and material of all existing and proposed fencing and/or walls on the 
subject property.  
 

9. Show the location, height and dimensions of all existing or proposed signs on the property. Proposed signs 
will require City of Lima Building Department review/approval.  
 

10. Ensure any tapping sleeve, valve and/or pavement cut as required for the project shall be shown on plan. 
Ensure that lateral and meter sizes are shown. Approximate trench width and depth shall be shown on the 
plans. Allen County does not permit open cutting of roadways. 
 



11. Show any ditches, creeks, or other natural features that may affect the development of the property. Where 
appropriate, the 100 year high water elevation, floodplains as well as jurisdictional streams and wetlands 
shall be shown on the site plan.  
 

12. Show and label existing and proposed contours at one (1) foot intervals within the construction site and spot 
elevations within fifty feet (50’) of both sides of the property lines. Show proposed finish grades at critical 
locations (finish floor, handicapped parking spaces, swales, etc.).  
 

13. All storm sewers within the right-of-way shall conform to the State of Ohio Department of Transportation 
Construction and Material Specifications, Item 611, Type B Conduit.  
 

14. Show existing and proposed sanitary, storm sewers, water mains and the location(s) of fire hydrants if 
present.  
 

15. Sediment and erosion control (SEC) measures shall be required, regardless of the development size. Plans 
shall indicate the location of all proposed SEC facilities/structures along with details and proposed sequence 
of construction.  

 
16. Show the existing and proposed method of stormwater drainage; areas to be used for stormwater 

detention and the required stormwater storage volume compared to the provided storage volume.  
 

17. If the project contains one (1) or more acres of disturbance, a detailed Stormwater Pollution Prevention Plan 
(SWP3) shall be provided and an OEPA NOI must be included as part of submittal for County records; the 
design shall conform to OEPA’s requirements for Water Quality (WQv) design measures; a permanent Post 
Construction BMP must be shown and detailed on the site construction plans and utilized on the site. An 
Operations & Maintenance agreement for the facility shall be executed with the Allen County Engineer’s 
Office.  

 
18. Site plan shall be signed and sealed by a Professional Engineer. Storm design calculations shall follow the 

Board of County Commissioners Stormwater Design Specifications. 
 

19. Plans shall be in PDF format when submitting electronically. Prior to approval, Designer shall be required to 
provide three (3) sets of plans (one for Allen County file, one for Inspector, one for 
Contractor/Developer/Owner). 

 
20. If an address or driveway is needed, an Application For Address – Access – Driveway permit is required along 

with the associated fee. 
 

21. If work is being done within the Right of Way, an Application To Construct Within Right Of Way permits is 
required along with the associated fee. 

 
22. Coordinate submittal with City of Lima Building Department, Township, Sanitary and Water Departments.  

 
 

 

 


